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The Quickpass creation process is initiated when the user selects the Quickpass link from the main
menu:

Example 1:

Welcome, stephenjo B
Tampa v Welcome to iDockworks Tampa

This site provides customers with the ability to track cargo, review vessel schedules, request automatic e-mail
notifications and many more functions. In addition, truck lines and shippers may also check cargo pickup

B/L Status availability using the BL Status option.
B/L Hold/Release For username and password assistance, please contact:

Operations Coordinator

Booking Status Tel: 813.242.1907
Booking Email: tim bowman@portsamerica.com
Booking_Hold/Release Rosidanis Sanghez
Customer Service Rep
Orde Tel: 813.242.1942 )
Sell Order Email: rosie sanchez@portsamerica.com
Ports America looks forward to servicing your business needs and is committed to customer satisfaction and safety.
Quote
Quickpass e Ports America Florida, Inc Emergency Contact Information:
) 2510 Guy N. Verger Boulevard
Quickpass Tampa, FL 33605 888.309.1245
Cate ProCess ] Tel: 813.242.1900

Fax: 813.242.1901

Gate Process

Guarantee =
Guarantee
=

Tools

Demurrage Calculatorl

Demurrage Calculator2

otification Service Email Releases to tampa_cargorelease@portsamerica.com
Notification David Nelson Sam Stout

Site Manager Operations Manager

& Tel: 813.242.1902 Tel: 813.242.194
Vessel Schedule Email: david.nelson@portsamerica.com Email: sam stout@portsamerica.com
Berth List Tim Bowman

Operations Coordinator

Extract Manifest Tel: 813.242.1907
Manifest Cargo Summary Email: tim bowman@portsamerica.com

Rosidanis Sanchez

Customer Service Rep

Vessel Log_Activity Tel: 813.242.1942

Email: rosie. sanchez@portsamerica.com

Vessel Office Assignment

Vessel Log Production

Doing so will land the user on the main Quickpass screen within iDockworks, from here the user will

select the 280 phytton to create a new Quickpass appointment.

Example 2:

iDockworks Tampa

Welcome, stephenjo Home >> Quickpass >> Quickpass

D Date ¥  Operation Voyage Comm odity Camier o Add

Initially, on the “New Quickpass” screen the only field available is the Customer field. Once the user
selects the customer the user will then be promted to select the operation type.

Example 3:
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iDockworks Tampa

Welcom e, stephenjo New Quickpass

Tampa ~ e ———
Customer: I| v :h

iDockworks Quickpass Tutorial

Once the operation is selected, the remaining fields are activated on the “New Quickpass” screen. The
user can either enter the release number (Order Number) or the BL number. Once the release number
is entered and the “Order Lookup” button is selected, the Voyage, Commodity, Warehouse and
Order/BL number fields are auto populated.

Example 4:

iDockworks Tampa

Welcome, stephenjo New Quickpass
Tampa w f —
Customer; |MARINE FREIGHT v|
_ I O peration: T ruck Loading v! I Commodity : :<—Lfn knawn-= ?l:
Date: 12/5/2016 | Time Slot: oy -0
BIL Status il = : L
Voyage v @ Warehouse, | |<-None-> v
B/L Hold/Release — r J —
b = Number of Truck: (1] Heavy Lifit F o
Export = : ! ¥ 4
Truckline: | (1 I8 Contact: ; (1]
Phone Number: | 0" g
Booking = ”
) Automatically populated Responsible Party:
Booking Hold/Rekease
when release number

Hae entered below

to the is_t'."The fiterin clu&é'&ktl‘g Operation, Voyage/Warehouse and Order Number.
Attached Or"ﬂg;f_}_i[gumber List:

Use Order Lookup to attach the Gerd

Lockup By: O BL

Quote Order Number |

s Ol;ieri_uuk"up . @ omder number is required.
Quickpass - o
‘ ]

Gate Proc s
A © Required | see  [Carcel ]

Gate Process

The following manual entry fields are required:

- Date

- Time Slot

- Contact

- Phone Number

After all required fields have been entered, the save button is then activated to Save/Create the new
Quickpass appointment. Once the save button is pressed and the appointment is saved, the user is
taken back to the main Quickpass screen with the newly created Quickpass appointment visible in the
list. From the main Quickpass list the user can then edit, delete, or print Quickpass appointments.
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Selecting the Edit option will bring the user back to the New Quickpass/Edit Quickpass Screen (see

Example 4)
Example 5:
iDockworks Tampa
Welcome, stephenjo Home >> Quickpass >> Quickpass

Date v Operation Voyage Comm odity ) _Add
DD984F66 2/4/2016 Truck Loading FU QUAN SHAN v.1/1 trucking com pany

BJ/L Status



